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Moving and Installing Fonts
	What to do
	How to do it (on Windows)
	(on a Mac)

	Option A. Moving fonts from another Computer:


From the “source” computer, copy the font file from the Font Folder
Option B. Downloading Fonts from the Web:

You can also simply download the font, if it’s available, onto a USB drive, or directly onto the “source” computer to install.  


	To save a font from another computer onto your USB Drive: 

On the “source” computer, choose Start > Control Panel

Open the Fonts folder

Find the font file and drag (copy) the file to your USB drive

Often font files downloaded front the web are compressed (with an extension like “.zip”).  

You will need to double click the downloaded zip file to decompress it.  

	On the “destination” computer…

	Open the Fonts Folder by choosing Start > Control Panel > Fonts folder 
	Double-click the icon of the font file you want to install. 
The Font Book will open and display the font so you can preview it.

	Install the font


	Choose File > Install New Font

Navigate to choose the font file on your USB drive or wherever you downloaded it.  
Click OK


	Click “Install Font.”


