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Name - Last, First, MI (Please Print) Social ; i Checking (c) i
Security No. H i Savings (s)
Payroll Direct Deposit Service 4 (12) (13)
(14) | hereby authorize the University of Minnesota to:
Start A D Stop D Depositing my Net Earnings on all payrolls into my checking or savings account (see Bank Information below)
D Change ¢ My net earnings are now being deposited. Please change my bank and checking or savings account number as shown below.
Name of Bank City State Zip
Bank No. I R N Checking or Savings Account No S S NS S SN S NS S U S
(15) (23) (24) (40)

FOR CHECKING ACCOUNTS OR SHARE DRAFT ACCOUNTS, A DEPOSIT SLIP OR A VOID CHECK MUST BE ATTACHED. FOR SAVINGS ACCOUNTS, IF A DEPOSIT SLIP IS AVAILABLE, PLEASE ATTACH.

Non-Payroll Reimbursement Direct Deposit Service — You must be on Payroll Direct Deposit for these options. (S) Start (T) Travel
| hereby authorize the University of Minnesota to: (Q) Quit (F) Flex
Start Stop (C) Change (B) Both
Depositing my Pre-Tax Benefits Reimbursements (health care and dependent care reimbursement accounts) 1) Payroll Use  (42) Payroll Use
D Depositing my Travel and Miscellaneous Expense Reimbursements
D Depositing both my Pre-Tax Benefits & Travel and Miscellaneous Expense Reimbursements D

into my checking or savings account (see Bank Information section below)

| understand that the very earliest | can expect my checking or savings account to be credited for payroll net earnings will be on payday. My checking account or savings account will be
credited as frequently as | would receive a hard copy check for flexible benefits and travel and miscellaneous expense

Employee Signature Date Daytime Phone Number
Please return to:  Payroll Services  Suite 545 1300 So. 2nd St. Minneapolis, MN 55454




INSTRUCTIONS

NOTE: You must be enrolled in payroll direct deposit to be eligible to have pre-tax benefits reimbursement, travel and miscellaneous expense reimbursement
direct deposited.

To Start Direct Deposit: Complete a direct deposit authorization form and attach a deposit slip or voided check for checking and share draft accounts. Attach a
deposit slip for savings accounts if available. The following payday after Payroll receives your authorization form, a prenotification is sent to specified bank to
inform them of your direct deposit transaction. The prenatification is done to ensure the accuracy of the bank and account numbers. After the prenotification has
been completed, payroll direct deposit will occur on the next payday, and direct deposit of other non-payroll reimbursements will occur on the schedule determined
by Disbursement Services and Employee Benefits, You will receive a sealed direct deposit remittance advice at your campus address.

To Change Direct Deposit: Complete a direct deposit authorization form and attach a deposit slip or voided check for checking and share draft accounts. Attach a
deposit slip for savings accounts if available. The following payday after Payroll receives the new authorization form for change, a prenotification is once again sent
to specified bank to inform them of your direct deposit transaction. During this process you will receive a hard copy payroll check and hard copy reimbursement
checks. After the prenotification has been completed, a payroll direct deposit will occur on the next payday, and direct deposit of other non-payroll reimbursements
will occur on the schedule determined by Disbursement Services and Employee Benefits. NOTE: Send the new authorization form to Payroll BEFORE closing
previous account.

To Stop Direct Deposit: Complete a direct deposit authorization form and send it to Payroll BEFORE closing your account. If you fail to stop direct deposit, your
payments will continue to go direct deposit, Once a direct deposit has been transmitted to a closed account, a delay will take place in recovering this deposit from
your old account. If you elect to stop payroll direct deposit, pre-tax benefits reimbursement, travel, and miscellaneous expense reimbursement direct deposits wil
also stop.



	name: 
	ssn1: 
	ssn2: 
	ssn3: 
	ssn4: 
	ssn5: 
	ssn9: 
	chorsv: 
	pdds: Off
	bankname: 
	city: 
	state: 
	zip: 
	ssn6: 
	ssn7: 
	ssn8: 
	bn1: 
	bn2: 
	bn3: 
	bn4: 
	bn5: 
	bn6: 
	bn7: 
	bn8: 
	bn9: 
	c1: 
	c2: 
	c3: 
	c4: 
	c5: 
	c6: 
	c7: 
	c8: 
	c9: 
	c10: 
	c11: 
	c12: 
	c13: 
	c14: 
	c15: 
	c16: 
	c17: 
	authorize: Off
	authorize2: Off
	authorize3: Off
	date: 
	phone: 


