COMPENSATORY TIME AND EMPLOYEE GROUPS
	Employee Group
	Overtime (OT)
	Compensatory Time Accrual


	AFSCME CLERICAL
	OT is time worked in excess of 40 hour per work week.  All hours worked greater than 12 consecutive hours in any work day will be paid at time and ½ the regular rate of pay or by compensatory time off (at option of the employee) unless funding is prohibited by funding source or availability of funds by department. OT must be approved before working it.
	All employees are either paid or receive compensatory time at time-and-one-half (1.5) employee’s regular rate for OT. Compensatory time is subject to approval of supervisor, within a reasonable period of time after a request.

	AFSCME TECHNICAL
	SAME AS ABOVE
	SAME AS ABOVE

	CIVIL SERVICE NON-BARGAINING
	As a condition of employment, maybe required to work OT.  OT is the work time in excess of 40 hours pr week. All OT must be approved by appropriate administrator prior to being worked.
	All (except for V-class) are paid OT or given time off (at discretion of employee) at the rate of time and ½ for work in excess of 40 hours per week.  The employee may use compensatory time within a reasonable period after a request unless the use would unduly disrupt the operation of the unit.

	CIVIL SERVICE V-CLASS (Full-time)
CIVIL SERVICE V-CLASS (Part-time)
	Full-time employees designated as V-class accumulate an additional 1.385 minutes of vacation time (in lieu of overtime) for each straight-time paid hour of service 
PT employees in V-class are paid straight time hours for all hours worked above their percent appointment up to a maximum of 40 hours per week. If they work more than 40 hours per week, they are compensated in pay or compensatory time at time and one-half for all hours worked over 40 hours.
	Not applicable:  See CS Rule 11.3.9
CS Rule 11.3.10: Part time employees designated as V-Class are compensated in pay or compensatory time off at time and one-half pay for all hours worked over 40

	P &A
	N/A:  Please refer issues to Betsy at: x 8732 or behni001@d.umn.edu
	


UMD POLICY FOR COMPENSATORY TIME STATUS

“Unless otherwise stated in a collective bargaining agreement, no employee may accumulate more than 160 hours of actual overtime hours worked. Compensatory time must be scheduled and used within each calendar year. Any accumulated compensatory time not used by December 31 each year will be paid out on the next available bi-weekly payroll.”

AFSCME CONTRACT: Departments have full discretion to limit (in accordance with written Department policy) the amount of compensatory time off that can be accumulated and the length of tie a compensatory time-off balance can be carried forward, except that maximum limits imposed by statute (i.e., 160 hours of straight time, 240 hours at time and one-half) will be strictly followed.

CIVIL SERVICE RULES: An employee may use compensatory time within a reasonable period after a request to do so unless the use would unduly disrupt the operation of the administrative unit.

Administrative units have full discretion to reasonably restrict the amount of compensatory time off that can be accumulated and the length of time a compensatory time-off balance can be carried forward, except that maximum limits imposed by the Fair Labor Standards Act (currently 240 hours) will be strictly followed.
If you have any questions pertaining to this document or ‘V’ class questions please contact Mary Cameron (mcameron@d.umn.edu) or Judith Karon (jkaron@d.umn.edu) in the Department of Human Resources and Equal Opportunity.
