UNIVERSITY OF MINNESOTA
ADMINISTRATIVE EXEMPTION TEST
Department:              ________            
Department ID#  ____________________
Job Title:                                   ____    
Incumbent: ________________________
1)  Primary Duty consists of either the performance of office or non-manual work directly related to the employer's management policies or general business operations:

a.   Does the employee engage in the following: advising management,


planning, negotiating, representing the office, purchasing, or business


research?
             Yes

           No

b.   Does the employee formulate, execute, or carry-out major policy?



         Yes
            
No



c.   Is the employee's work of substantial importance to the overall 


management or operation of the department? ___       
Yes                     No

d.   Does the employee basically tabulate data, for example, payroll and


expense records?
                 Yes                   No


e.   Does the employee analyze data and draw conclusions from it that


determine or are important to the determination of the department's


financial, operational or other policy?                     Yes
                  No

f.   Is the employee employed as an advisory specialist or consultant?


          Yes                 No

OR performs administrative functions in an educational establishment in work directly related to the academic instruction performed there:

Is the employee engaged in work directly related to the academic 


instruction carried on in the school or educational establishment? (Directly


related defined as: development of curriculum, quality and methods of


instruction; measuring and testing of learning potential and achievement of


students; establishment of academic and grading standards)


        Yes             No

2) Customarily and regularly uses discretion and independent judgement.*

                    Yes                 No

*Discretion: The comparison and evaluation of possible courses of conduct and acting/making a decision after the various possibilities have been considered.

Independent Judgement: Employee must have the power to make an independent choice on significant matters free from supervision.

3)        Does one of the following (check one that applies):


_____Regularly and directly assists a bona fide executive employee.

_____Performs (under general supervision) work along specialized or technical lines requiring special training, experience, or knowledge.

_____Executes (under general supervision) special assignments and tasks.

4) More than 20% of hours worked in the work week are devoted to activities that are not exempt and an essential part of the job. _____Yes     ______No

5)  Does the job meet the FLSA Administrative exemption test?                No
_______Yes


Exemption Test performed by:

Name:                                                         
Title:  __________________________________
Date:                                                          
Signature ______________________________

from Pete Ronza - Director U Compensation - 3/14/03pndec

