UNIVERSITY OF MINNESOTA DULUTH

Revised 11/02

PRE-PLACEMENT PHYSICAL EXAMINATION

I. PURPOSE

A. To establish a uniform pre-placement physical examination policy for final candidate for TEAMSTER positions at the University of Minnesota Duluth (UMD).

B. To assure that candidates offered a job are physically able to perform the essential physical requirements of the job.

II. DEFINITIONS

Pre-placement Physical Examination – a physical examination conducted prior to employment, but after the conditional offer of employment has been made, by a physician for the purpose of reasonably assuring that an applicant offered a job in identified classifications meets the pre-determined essential physical requirements of the position.

The term “physical impairment” is defined as a physical or sensory impairment or systemic disorder that affects one or more of a person’s life activities.  This definition may be altered as further legislation and regulation is developed.

III. POLICY

A. It is the policy of UMD to employ persons who have physical capacities consistent with the essential duties of the positions to be filled.  It is likewise the policy of UMD not to discriminate against applicants with disabilities where such disabilities can be reasonably accommodated.  In order to achieve these goals the hiring department will require physical examinations according to procedures, which will be communicated to all applicants.

B. For each job classification covered by this program, a formal “physical demands analysis” will be completed showing how much lifting, bending, twisting, etc. is done in each job category.  The physical demands analysis would be used to communicate specifics of jobs on personnel requisitions, postings, etc.  They would also be given to applicants during interviews to provide accurate job descriptions and to encourage self-screening, to management to inform and emphasize safety, and to physicians for physical examinations.

C. All candidates who apply other than through Articles XXV, XXVI, or XXVII of the Teamsters Contract, and who have been offered a job in classifications listed below are to have a pre-placement physical examination to determine if they are physically able to perform the physical requirements of the job.  Other classifications may be added, as the UMD Director of Human Resources deems advisable.

Assistant Gardener




6040

Attendant





6006

Automotive Mechanic




6066

Baker






6082

Building and Grounds Worker – 1


6016

Building and Grounds Worker – 2


6010

Building and Grounds Worker – 3


6011

Cook






6074

Copy Center Equipment Operator


6085

Delivery Service Driver



6095

Duplicating Equipment Operator


6094

Elevator Mechanic




6057

Food Service Worker




6071

General Mechanic




6052

Heating Control Specialist



6091

Junior Operating Engineer



6042

Lead Stores Clerk




6008

Maintenance and Operations Mechanic

6055

Maintenance Carpenter



6059

Maintenance Equipment Operator


6087

Maintenance Painter




6069

Maintenance Refrigeration Mechanic


6078


Principal Operating Engineer



6045

Production Clerk




6003

Senior Automotive Mechanic



6068

Senior Building and Grounds Worker

6018

Senior Food Service Worker



6072

Senior Heating Control Specialist


6019

Senior Maintenance Refrigeration Mechanic

6020

Senior Operating Engineer



6044

Senior Production Clerk



6084

Utility Worker





6096

Ventilation Mechanic




6067

D. At the discretion of the hiring department, an employee who is seeking a position in a classification listed in III.C. who has had a physical examination under the auspices of this policy within the past two years may not be required to repeat the physical examination if the physician can certify on the basis of the last examination that the employee has the physical capabilities necessary to perform the essential duties of the new job.

All candidates who have been offered a job are to complete a “Health History Questionnaire” form and such form must be reviewed by a physician.  This information is available only to the physician.  At the discretion of the department director, an employee who has been offered a new position and who has completed a “Health History Questionnaire” form within the past two years does not have to redo the questionnaire.

E. All essential physical requirements for jobs in classifications identified in III.C. must be determined and documented on a “Physical Requirements of Job” form and this form must be attached to the appropriate position description and job posting.  Position announcements for jobs in classifications identified in III.C. are to state, “Job will be offered on condition of meeting predetermined minimal physical requirements for the job.  A physical examination is required.”

F. All candidates offered a job in classifications identified in III.C. are to be hired unless they do not meet the physical requirements that are documented on the “Physical Requirements of Job” form, or any identified disability cannot be reasonably accommodated.  Candidates must also meet other screening requirements before job offer is finalized.

G. All physical examinations are to be performed by The Duluth Clinic Occupational Medicine (DCOM) formerly WorkRight.

The department director or his/her designee will inform the applicant of any medical information which adversely affected a decision to withdraw the job offer within ten days of the final decision to withdraw the offer.

Only job-specific information based on the physical demands analysis is given to the supervisor by the physician.  The supervisor may withdraw the offer of employment (which has been made contingent upon physical examination results) if the applicant cannot lift, bend, etc. in the ways necessary to perform the essential requirements of the job with or without reasonable accommodation for any disability.

H. All physical examinations are to be paid for by the hiring department at the University of Minnesota Duluth.

I. The effective date of this revised policy shall be November 28, 2002.

IV. RESPONSIBILITIES AND PROCEDURES

A. Hiring Department Director

1. Assure development and implementation of pre-placement physical examination program that is in compliance with this policy.

2. With supervisor, physician assistance, and the UMD Department of Human Resources develop valid essential physical requirements for each job in classifications listed in III.C. prior to posting of the job, and document such requirements on a “Physical Requirements of Job” form.

3. Make reasonable accommodations in consultation with the UMD Department of Human Resources.

4. Provide physicians performing physical examinations with completed “Physical Requirements of Job” forms.

5. Assure that “Health History Questionnaire” forms are completed and reviewed by the physician for all candidates offered a job.

6. Send ALL file documentation of pre-existing physical impairments to the UMD Department of Human Resources for placement in their medical files.

7. Provide reasonable accommodations to a candidate able to perform the essential requirements of the position.

8. Inform the applicant of any medical information, which adversely affected a decision to withdraw the job offer within ten days of the final decision to withdraw the offer.

B. University of Minnesota Duluth, Director of Human Resources

1. Coordinate the establishment of this policy and monitor compliance with this policy and all related laws and regulations.

2. Assure that physical requirements that are on “Physical Requirements of Job” forms are appropriate, essential, and are attached to position descriptions and job postings.

3. Assure that exam announcements for jobs in listed classifications state, “Job will be offered on the condition of meeting predetermined minimal physical requirements for the job.  A physical examination is required.”

4. Oversee the file documentation of pre-existing physical impairments in UMD Department of Human Resources files and separate from any other personnel files.

C. Supervisor

1. Assist hiring department director, or their designee with completion of the “Physical Requirements of Job” form.

2. Select applicant for job and notify hiring department director and the UMD Department of Human Resources.

D. Physicians

1. Work with supervisors to complete “Physical Requirements of Job” form.

2. Review “Health History Questionnaire” to identify physical impairments, perform a physical examination, and certify whether or not applicant meets the requirements listed on “Physical Requirements of Job” form.
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