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TIPS ON PLANNING A BETTER 
TIME SCHEDULE FOR STUDYING 

 
♦ Plan a schedule of balanced activities. 
 
♦ Plan enough time in studying to do justice to each 

subject. 
 

♦ Study at regular times and in a regular place. 
 

♦ Study as soon after your lecture class as 
possible. 

 
♦ Utilize breaks between classes for studying. It’s a 

great way to fit it into your schedule regularly. 
 

♦ Limit your blocks of studying time to no more than 
an hour at a time for each course.  Take breaks. 

 
♦ Trade time- Don’t steal it!  When unexpected events 

arise that take up time you planned for studying, 
make sure you plan on a different time to study. 

 
♦ Plan a weekly review of your course work, and 

also look ahead for tasks coming up the next week. 
 

♦ Employ the principles of self-reward and self-
punishment.  Treat yourself for working hard, and 
forfeit a bit of free time if you do not have 
everything done that you planned on 
accomplishing. 

 
♦ Continually revise your study schedule.  The more 

you learn about yourself and stick to study habits, 
the more efficient you’ll be. 


