HCM INTERNSHIP PROGRAM FACT SHEET
LABOVITZ SCHOOL OF BUSINESS & ECONOMICS 

UNIVERSITY OF MINNESOTA DULUTH
The purpose of the internship program is to provide junior and senior HCM students an opportunity to enhance and apply what they learn in their academic setting by working in an organization. The internship program is intended to contribute to the overall preparation of students by providing an opportunity for practical application of skills and concepts learned in the classroom. It is more than a job; it is a course which offers the student an individualized experience through the study of a structured employment situation. The academic credit offered is for the learning—not just the work experience.

Student Requirements and Information

1. Be an upper division (junior/senior) major in LSBE. Admission to LSBE candidacy is required.

2. Have completed initial upper division LSBE core courses, specifically, the core courses most related to the area of employment.

3. Meet with the HCM Internship Director the preceding semester or earlier, to discuss student assignments, placement process, and registration.

4. Prepare a job application file consisting of current resume, cover letter, list of references, current transcript, and list of student learning objectives. 

5. Provide HCM Internship Director with copies of resume and learning objectives to assist in the selection of a work site. Preferred as soon as possible.

6. Develop and utilize networking skills to assist in identifying possible internship placement opportunities. Network through: 

· Contacts with friends, relatives, coworkers, colleagues

· Visits with faculty advisor and other professionals

· Becoming active in student and professional organizations

· Utilizing Career Services on campus

· LSBE Internship Web Site http://www.d.umn.edu/sbe/business
7. Participate in scheduled internship job interview(s). Please keep Director informed of all employer application materials received and completed, the status of job interviews, and the general progress of the application process between the student and the potential internship employer.

8. With the approval of the Internship Director, register for HCM 4597 (3 cr). This course requires a minimum of 200 hours of work experience accumulated over a 12-14 week period. Grades for internship courses will be assigned as A-F letter grade.

9. Complete placement agreement form with employer, and submit copy of this document along with final copy of learning objectives to LSBE Internship Office.

10. Complete and submit weekly journals, two written reports, and work performance evaluations to the HCM Internship Director on scheduled dates. A detailed outline of the internship assignments is available from the Director.

Employer Requirements and Information
Employers working with interns will be sent information and evaluation forms prior to the internship start date.

Terms and Conditions
Student interns and employers negotiate the general terms and conditions of employment, including starting date, ending date, weekly schedule, and level of compensation.

FOR ADDITIONAL INFORMATION CONTACT DR. JENNIFER SCHULTZ, 233 ENGR (218) 726-6695
