Guidelines for Dean’s Travel Fund (DTF) Proposals:
1. The applicant must clearly outline how participation in a given event (for which expense reimbursement is being sought) is tied to faculty development.  There should be a clearly outlined summary of how participation in the event will enhance the faculty member’s contributions in the areas of teaching, research, or service.

2. The grant amount is limited to a maximum of $1,000 per faculty member per year.  A year is defined as the period between and including July 1 and June 30 of the following year.

3. All faculty who have tenured/tenure-track appointment in LSBE are eligible to apply.  Term-contract faculty are also eligible to apply if they have at least two more semesters of appointment left in their contract from the starting date of the event. 

4. Applicants are strongly encouraged to apply for grant funding before participation in an event for which they intend to seek a reimbursement.  By doing this, they can seek pre-approval of their funding request.  Upon their return from the event, they can attach a copy of the pre-approval with their reimbursement request to draw DTF money.  They do not have to seek approval at the time of seeking reimbursement if their travel was pre-approved.

5. The actual disbursement of DTF money will be done on “reimbursement of expenses” basis only, after the applicant has attended the event.  In other words, one may not draw an advance to go to an event using DTF money.

6. All expenses must be incurred and claimed in the same grant year.  The only exception to this rule is when the event is held between June 16 and June 30.  In such a case, an applicant can submit a proposal for reimbursement within a maximum of 15 days upon return from the event.

7. The maximum amount allowed per faculty member does not accumulate or get carried forward to next year.  Amounts from two or more adjacent years cannot be combined. 
8. Reimbursements attributable for a given event cannot be requested over multiple applications.  In other words, expenses for attending an event cannot be split over two applications.

9. Multiple applications per year are allowed as long as the reimbursed amount does not exceed $1,000 (cumulatively) for the entire year.

10. All reimbursements are subject to the standard University of Minnesota guidelines for travel expense reimbursements. 

The application can be accessed at: http://www.d.umn.edu/lsbe/travel_request.php 
