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	What to do
	How to do it
	

	1. Open the image with Photoshop, and view it at 100%
	View > Actual pixels
	

	2. If you’re working on a non-Photoshop image, select all and copy image into new file.  If the image is already a Photoshop document, go on to step 4
	Choose “Select > All”

Ctrl + C to copy area selected in image

File > New

Ctrl + V to paste image into new file 
	

	3. Save as Photoshop document with new name
	File > Save As
	

	4. Type in text for links if desired
	open Character Pallet (Window > Show Character)

Choose Type tool

Choose font, color, size click on image and type

Try separating the links with lines | (see the key above Enter on your keyboard)
	

	5. Adjust Leading or kerning and alignment as needed between lines (on same layer)
	Highlight text

Change values in Character Palette

Use “Move” tool from Tool box to align as needed
	

	6. Re-color the type as needed
	choose layer containing the image (Layer Pallet) 

choose Eyedropper Tool

click desired colors on background image or other text

choose layer with type on it

choose Type button

highlight text to be colored


	

	7. If desired, create drop shadows or other effects on the type layer
	double-click layer with type on it

choose Drop Shadow
	

	8. If desired, create dots, circles, or other visual keys on separate layers
	create a new layer

choose the Elliptical Marquee Tool

holding down the “Shift” key, drag with the Marquee Tool to create a selection

choose the Paint Bucket Tool and select a color from the Color Picker at the bottom of the Tool Palette

fill the Marquee Select with the color

in the Layer Palette, use the slider at the top of the palette to decrease the opacity.  
	

	9. Save the Photoshop document (.psd) to your non-www folder.
	
	

	10. Save image for the Web (.jpg) to the appropriate folder inside “www” 
	
	

	11. In Dreamweaver, open and save a new page or open an existing page 
	File > New > Basic

File > Save As… 
	

	12. insert the image into the page from the “assets” subfolder 
	Insert > Image
	

	13. select the image, make “hotshots” on image
	On the Properties pallet, click one of the blue hotspot icons under “Map,” then drag across an area on the image which you want to be an active link

On the Properties pallet, type in (or select with the folder icon) the name of the file you want to link to.  

Repeat for the other hotshots needed
	

	14. Save page, post the entire folder to the Web, visit the page with your browser to copy the URL to the appropriate forum.  
	Save to the folder “exercises” 
	


