PLANNING FORM FOR OUTDOOR PROGRAM EVENTS
The following are categories that need to be included when writing a program description for the calendar.  Included is an example. 

 Title & Date/Time
Description: Write it so your audience would want to participate.  Do it in 3 to 4 concise, clearly written sentences. 
 Names of Instructors
 Equipment Provided by the O.P.

 What do participants need to bring?  (i.e. “bag lunch”, “scissors”, “newspaper”, “skis”,...)

 Skill Level - describe the skill(s) that participants need to have to fully participate in the activity 

 Preferred Room or Place to Meet (example - “SpHC lobby” or “SpHC 119”)

 Max # of participants the instructors would like to work with:
Text Example 

PADDLING THE BOIS BRULE

Saturday, November 10


8 am - 5:30 pm

All are welcome to join as we paddle the historically rich Bois Brule River in Northern Wisconsin.  As we paddle we will discuss the geologic past and rich Voyageur history.  Enjoy the beauty of this world reknown river.  You may also discover new paddling skills for efficient canoeing.

Instructors: Jessica Johnsen, Katy Larson

Cost: $14 for UMD Students/ $29 Others

Paid Registration Due:  Noon on November 9

Equipment Provided: transportation, canoes and accessories

You Provide: Proper clothing, bag lunch

Skill Level: Basic canoeing skills needed

Meet in the Sports and Health Center Lobby

Write your program information here then send as an attachment to tbates@d.umn.edu  (or write it up in e-mail and send)
